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 ROSSBURN MUNICIPALITY
ROSSMAN LAKE JANITORIAL SERVICES
2026-2027 (2 YEAR CONTRACT) TENDER SPECIFICATIONS 
1. INVITATION

The Rossburn Municipality is accepting sealed tenders for a janitor at Rossman Lake campgrounds.  Following is the position specifications and the tender form.  

2. TERM OF AGREEMENT

This will be a two-year contract. The duration of the contract is May 15 to October 15, 2026 and 2027. 

Upon expiration of the above two-year initial term, this Agreement could be extended for a 
one-year period upon mutual agreement by the contractor and Rossburn Municipality within 30 days prior to the two-year date of expiry. 

3. PAYMENT

The fees for service shall be paid on a monthly basis on the last working day of each month for the contract term. 

The caretaker is an independent contractor and not an employee of the Municipality.  

4. SCOPE OF WORK

Contractor is responsible for the following services at Rossman Lake: 
Daily Restroom duties – Currently Main Beach & East Campground (West Campground in progress)
a. Clean toilets and urinals ensuring seats are clean, dry, and free of all soils, spots, stains, and other residues and disinfect daily
b. Clean sinks, mirrors and countertops ensuring they are clean, dry, and free of water spots, soils, soap deposits, and other residues
c. Refill hand towels, toilet tissue and soap. Ensure hand sanitizer is available
d. Clean walls and fixtures 
e. Remove all garbage/debris daily
f. Wash and disinfect floor ensuring surfaces are clean, dry, slip resistant, and free of soils, dirt, buildups, gum, mildew, mold, hair, and other residues 
g. Be sure floor drain covers and shower drains are clean and free of soils, lint, mop strings, dirt, hair, and other residues 
h. Wash and disinfect the shower stalls and mats, hang mats up to dry
i. [bookmark: _Hlk37058768]Report any broken or damaged equipment to the campground manager (Rossman Lake Golf Course Board)





SCOPE OF WORK continued

Daily Main Beach Change Room duties
a. Sweep the floors daily
b.	Wash the floors as required
c.	Dispose of any garbage left inside the change room
d.	Clothing articles left behind are to be placed into a "lost and found" box

Portable Toilets - currently 3
a. Disinfect and wash the seating area, door, and floor.
b. Refill toilet tissue.
c. Maintain a supply of hand sanitizer.

Annual Spring Cleaning
a. Perform one full spring-clean in each washroom prior to the season opening date. This will include a complete hose-down of the interior.   

The services may include other tasks which the contractor and Municipality may agree on. 

The scope of work shows the current situation and is subject to change going forward. Contractor may wish to allow for this is in their tender, as no additional payments will be made during the contract term if changes occur. 

5. MUNICIPALITY & CONTRACTOR RESPONSIBILITIES 

All work tools and cleaning and washroom supplies necessary to perform the scope of work will be the responsibility of the contractor. This includes, but is not limited to, garbage bags, soap, hand sanitizer, and paper supplies.

Contractor will be supervised by and report to the Campground Manager (Rossman Lake Golf & Country Club).
 
In an event of an absence for a given time, the contractor must arrange for and advise the Municipality and Campground Manager of a suitable replacement.

6. WORK QUALITY

The contractor shall execute the work with due diligence to the satisfaction of the Municipality who shall have the right to inspect all work done by the contractor. The contractor will take all reasonable measures to work in a manner that complies with safe work practices to minimize risk of injury.
Concerns, in writing, brought forward to the Municipality by the public regarding work quality will be dealt with by verbal discussion and/or written letter to contractor.  All concerns will be assessed, and adequate time will be allowed for the contractor to respond/deal with concern.
  
7. CONTRACT CANCELLATION

If either party wishes to discontinue the contract during this term, notice must be provided in writing 30 days prior to termination of the contract duties.  



8. ACCEPTANCE OF TENDERS 

The Municipality reserves the right to reject any or all tenders, to waive irregularities and informalities at its discretion and to accept the tender in the best interests of the Municipality in its sole discretion.  The lowest tender will not necessarily be accepted.


No action of the Municipality other than a written notice of acceptance with a Certified Resolution of Council shall constitute the acceptance of a tender.  It is agreed that upon acceptance in writing by the Municipality the tender form submitted becomes the agreement for the performance of the work between the Contractor and the Municipality.   Incomplete tender forms risk disqualification.

Tender documents can be received and submitted by either: Mail - Box 100 Rossburn MB or
Email - municipaloffice@rossburn.ca, or Pick-up/Drop off - Municipal Office, 43 Main St

Tender deadline is Wednesday, May 6, 2026 at 4:00 PM. 

I/We, ______________________________________________the undersigned, having examined the above contract document for Rossman Lake Campground, offer to perform the services in conformity with the document and agree to enter into an agreement according to the terms and conditions set out within this tender package, in consideration of the sum arrived at in accordance with said document.
[bookmark: _Hlk4501761]
Applicant name ____________________________________________________________

Mailing address ____________________________________________________________

Phone number (Home) _________________________ (Cell) ________________________

Email address _____________________________________________________________ 

Applicant signature __________________________________      Date ________________

			
YEAR 1 	TOTAL CONTRACT PRICE:   ______________	

YEAR 2		TOTAL CONTRACT PRICE:   ______________	

When West washroom is functional, indicate PRICE PER MONTH to add to contract price above:    
$_____________


Additional information (if required):

___________________________________________________________________________

___________________________________________________________________________
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